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Dr. Maria Montessori

“Education is not what the teacher gives: education is a natural process
spontaneously carried out by the individual, and is acquired not by listening to
words, but by experiences upon the environment. The task of the teacher becomes
that of preparing a series of motives of cultural activity, spread over a specially
prepared environment, and then refraining from obtrusive interference. Doing so,
he/she will witness the unfolding of a new adult who will not be the victim of events
but will have clarity of vision to direct and shape the future of human society.”
Dr. Maria Montessori
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MISSION & HISTORY
OUR VISION:
To provide a comprehensive Montessori program accessible to children in St. Croix, US Virgin Islands from birth to
adolescence.

OUR MISSION:
Using the philosophy of Maria Montessori, we provide an environment where children feel emotionally and physically
safe, are valued, grow and learn to their maximum potential, think independently, and contribute to the world and
society in innovative and meaningful ways.
St. Croix Montessori is a 501(c)(3) non-profit school that provides an education to the children of St. Croix following
the principles of Dr. Maria Montessori and the guidelines of the Association Montessori Internationale. Our program
is intended to facilitate a child-centered growth and learning process. We are guided by the following goals:
1. Maintain a cutting-edge educational program for children between the ages of 2 1/2 years to 12 years old based
on the principles of Dr. Maria Montessori.
2. Provide a curriculum that adheres to the strictest standards of Association Montessori Internationale (AMI), thus
giving the child a solid basis of education to support his/her growth as an individual.
3. Create and maintain partnerships with the community and parents to ensure the success of the program and the
full development of the child.
4. Implement a program where the needs of the child come first, where children can realize who they are and the
effect they have on the world, so they can enter society as lifelong learners who care about people and the world
in which they live.
5. Recognize that it is a child’s natural tendency to want to learn and grow, regardless of that child’s race, color, creed
or economic background; and to encourage and stimulate that child’s desire to learn so the he or she will develop
self-discipline, creativity, independence and a lifelong love of learning.

HISTORY:
St. Croix Montessori was founded by parents who saw the value in Montessori education and envisioned a growing
Montessori community on St. Croix, not limited to the 3 to 6-year-old child. Through several fundraising efforts and
fueled by diligence and determination, parents with the common desire for a Primary and Elementary school opened
the doors of St. Croix Montessori in 2006. Our beautiful campus is tucked away in Estate Orange Grove on nearly
one and a half acres of lush Caribbean flora and fauna. Perched on a small hill with an ocean view, our school is
secure and protected, and yet it is easily accessible for busy parents.
Our school is a 501(c)(3) non-profit organization run by a Board of Directors, which includes parents of current
students, parents of alumni, and staff. Our parents support the Guides (teachers) in their efforts to engage our children
in learning experiences designed to provide an education for life.
Our spacious, sunny classrooms follow the “prepared environment” philosophy of Dr. Montessori, so that children can
freely follow their natural industry and drive to learn, guided by an AMI-certified Guide. In this environment, children
learn at their pace and develop concentration as well as self-discipline. Like flowers, they grow in their own time.
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MONTESSORI EDUCATION
DR. MARIA MONTESSORI (1870 -1952):
Dr. Maria Montessori, an engineer, physician, social anthropologist and educator, revolutionized childhood education
more than one hundred years ago, with her belief that education should be one of active exploration through the
observance of the child’s developmental needs and stages. Her observations convinced her that each child contains
within her the person s/he will become. Within a carefully prepared environment and under the guidance of an expertly
trained adult the child can be guided to work in a way previously believed to be beyond her capacity. Children are
attracted to beautiful materials designed to isolate difficulties and stimulate interest. Each child’s potential is reached
through a process of striving, aided by a growing sense of order and self-discipline. This way of working with children
now flourishes in Montessori schools throughout the world and in more than 3,000 schools in the United States alone.
THE MONTESSORI METHOD OF EDUCATION:
The Montessori approach offers a vision of education as an aid to life. It is successful because its principles are based
on the natural development of the child. The child is transformed from birth to adulthood through a series of
developmental planes. Each level of human development has its own characteristics and the Montessori practice
changes in scope and manner to embrace these characteristics and interests.
Primary Level (3-6 years old) – Period of the Absorbent Mind
The first plane of development occurs from birth to age six. Children at this age are sensorial explorers; they possess
unusual sensitivity and mental powers for absorbing and learning from the environment. The child has a great need
and potential for disciplined work as well as a natural desire to learn. To aid the child in this period the Montessori
classroom provides a unique range of materials. Under the guidance of a trained Guide, the child chooses materials
that encourage exploration and work at his/her own pace. The child’s creative energy is freed and the child develops
independence, self-discipline and the habit of work. The environment is divided into five different areas: Practical Life
- Learning to care for oneself, for others and environment; Sensorial - Assisting the child in learning about the senses;
Cultural – Learning about the world we live in; Language – Developing fine motor, writing and reading skills;
Mathematics – Working with precise materials to help the child move from the concrete towards abstraction.
Elementary Level (6-12 years old)
The second plane of development occurs from age six to twelve. Children at this stage become more symbolic
learners and have a strong interest in the world around them. The child’s sense of order is less apparent in the
physical environment but instead manifests itself in the child’s growing intellect. The child thirsts for knowledge and
the reason behind everything. He also has a passion for classifying everything. The trained adult is more active in
the elementary classroom, acting as a link between the materials and the child and the pursuit of information and the
child. Children at this stage love to work in groups on projects and also discuss the issues of the world. Academic
growth develops alongside social and moral development. The curriculum includes: art, crafts, music, cooking,
gardening, physical education, Spanish, geography, history, prehistory, earth history, physical science, botany,
zoology, mathematics, geometry and language. Subjects are integrated into the day with the exception of Physical
Education, which occurs outside the extended work period.
“Education is not something the teacher does but is a natural process that develops spontaneously in the
human spirit” ~Maria Montessori

EDUCATIONAL PROGRAMS
PRIMARY EDUCATION
The Primary class offers both a Half Day Program and a Full Day Program. The Half Day Program is offered for
younger children as they transition into a classroom environment.
Half Day Program (ONLY applicable to ages 2 ½ to 4 ½ years old)
12:00 Noon Dismissal

Full Day Program (ages 2 ½ to 6 years old)
3:00 p.m. Dismissal
DESCRIPTION: Although entrance into the primary class is based on readiness, most children usually are ready
between 2 ½ and 3 years of age. Therefore, children spend 3 to 4 years in the primary class, inclusive of the
“kindergarten year.” The first year is an introduction to the new environment and social acclimation. A secure
foundation of self-discipline, independent functioning, and self-confidence is formed. The second year is a
consolidation of skills and knowledge and a growth in competence and self-assurance. The last years are ones of
unfolding and mastery. This is the time you see the traditional types of learning, such as reading, writing, and math
computations come to fruition. These skills are actually a by-product of the more important foundational
characteristics, such as independence, self-motivation, and concentration that the child has internalized and will
posses throughout his lifetime.
The Primary curriculum can be defined by six distinct areas of knowledge as listed below.
PRACTICAL LIFE - Activities concerning care of oneself, the environment, and others are cultivated. These
exercises lay the groundwork for independence, help develop concentration, and further refine their
coordination. Many of these tasks, like sweeping or buttoning, can be seen performed by adults during the
child’ daily routine. Purposeful activities, with tools of the right size for small hands, allows the child to
satisfactorily repeat a task until mastered.
SENSORIAL – Making sense of all impressions received through the five senses is the goal of this area.
Exercises are designed to begin putting order in the world around them through sorting, categorization,
naming, and then application of concepts. Abstract mathematical qualities are introduced through the use of
concrete materials.
LANGUAGE - Learning in this area begins from the moment the child enters the class and does not end until
they graduate at age 6 years old. Activities are first designed to expand a child’s receptive and expressive
language, as well as, to further their exposure to a variety of linguistic opportunities. The experience of
watching older children engaged in writing and reading activities intrigues the younger child and entices them
to join in these lessons, too. This makes learning to read and write a natural process of acquisition. Grammar,
spelling, and sentence analysis work further develops the older child’s understanding of the written word.
MATH - The foundation for math actually begins in the areas of Practical Life and Sensorial. To this base of
knowledge is added counting, number relationships, the four operations, fractions, geometry, even algebraic
concepts. Through manipulative materials, the child experiences concepts in isolation, which prepares them
for abstract reasoning and problem –solving.
CULTURAL STUDIES - Geography, the sciences, art, and music are all integrated seamlessly throughout the
curriculum. As the child’s understanding of the world begins to turn outward, activities are designed to help
connect them with our global community. Lessons about the natural world allow children to embrace
our role as caretakers. While, art and music activities give the child an opportunity to see, hear, and create
beauty for himself. These experiences are greatly enhanced by our community sharing a variety of diverse
cultures and interests with their classmates.
GRACE AND COURTESY - These lessons are designed to help the child feel comfortable with others and
refine their social graces. By providing the right words and time to practice, manners and personal skills are
taught as any other lessons would be presented. Daily exposure to these activities promotes social and
emotional intelligence in even the youngest child.
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SCHEDULE: Class will begin with morning stretching activities and/or yoga followed by individual work introduced by
the Guide. Snack will be offered during the morning session.
The "3-Hour Work Period" is vital to the success of Montessori education. It means that children have three hours
to choose and carry out their own work. It does NOT include any required outside play, group story time "circle time,"
music, or any other activities which take time away from the child's own choice of activity. During this time adults and
children alike respect a child's concentration and do not interrupt one who is busy at a task. All of the traditional group
activities spontaneously arise according to the interest of the child or a group of children during the day, or are
occasionally called by the teacher if necessary.
At the end of the 3-hour work period, the children will prepare, eat and clean up their lunch. Children who require a
nap or rest will do so following lunch.
At noon the children will have outside free play.
The “2-Hour Work Period” is also vital to the success of Montessori education. The older students need that time to
continue academic education. The children will have two hours to choose and carry out their own work. During this
time, they will have the opportunity to continue working on previous tasks or begin with new lessons should they so
desire.
ELEMENTARY EDUCATION (ages 6 to 12 years old)
3:00 p.m. dismissal
DESCRIPTION: A SENSE OF PURPOSE
Montessori education arose from detailed observations of children at different stages of their development. Its
essence is to create an environment that allows children to exercise to the fullest those strengths and interests most
prominent at each particular stage of life. An adult guide and inspires children to use this rich environment, which has
been specially prepared to encourage self-directed learning.
The elementary program is based on developmental needs common to 6-12-year-old children and is also highly
individualized. Our goal is to help the child become an independent, inquiring, and confident person. We see each
child as a whole person, rather than a vessel into which measured amounts of knowledge are poured. By working to
understand and support the developmental characteristics of the age level and the unique personality of each child,
we follow Dr. Maria Montessori’s plea to “follow the child.”
One consequence of this attitude is a curriculum that is open-ended and essentially creative. Children work with
concepts they have learned by developing their own projects, both large and small, rather than by feeding back the
information in test and workbook form. Children who work at school with autonomy and dignity usually learn with
more significant and long-lasting results than children who work primarily to meet the daily demands of an external
system. It is the comment of almost every observer of Montessori elementary program that the children seem
especially busy and productive despite (or perhaps because of) the lack of external rewards and punishments often
used in schools. Since the teacher knows each child well and keeps detailed records of their work, testing is rare.
Test-taking may be taught as a skill, but it is not a means by which children regularly “prove” their learning to others.
Instead we seek to foster a cooperative learning community and de-emphasize the anxiety inherent in a system which
relies on comparison and competition.
Our curriculum for the elementary child-- Dr. Montessori called it a “Cosmic Education” -- emphasizes the
interconnectedness of the many things children observe and learn. It avoids, as much as possible, artificial division
of knowledge and experience. Connections excite children, stimulate their imagination, and give them a sense that
they already know a great deal and can easily master new topics. The Montessori child feels that it’s all accessible-this infinite, fascinating world of things and ideas. Above all, they are not dependent on a teacher for all their
information; they learn both the habit and methods of finding out more on their own.

The Montessori elementary curriculum helps children appreciate the wonder and beauty of the natural world and also
the historic accomplishments of humanity. From this, they can develop a sense of their own place in the Universe,
their individual responsibility, and their potential to enhance both the natural and cultural environments in which they
live. Their studies of nature and people emphasize the tremendous diversity that abounds in the world, which
ultimately leads also to an attitude of tolerance and respect.
IN HARMONY WITH THE CHILD’S NEEDS AND TENDENCIES
The characteristics of children from six to twelve years of age are, of course, very different from those of the preschool
child, and they invite an approach which is at once very different from and yet consistent with that used in the
Montessori preschool.
The elementary teacher introduces an area of study with a presentation of key information or material and then guides
the children while they develop individual or small group projects to explore varied facets of the subject. Unlike the
preschool children-- whose need is to experience, name, and classify the immediate world around them through the
use of their senses, elementary children want to explore a much larger universe through the use of imagination and
reason. They stretch to imagine the nearly unimaginably big, the extremely ancient. Their curiosity is directed not
just at the basic facts, but at the “why” and “how.”
The elementary work frequently involves research, discussion, and large-scale projects that are multi-disciplinary.
Frequently students find they need to use their math skills to complete a science or history project and vice versa.
The interconnectedness of our world is the cornerstone of Cosmic Education.
Dr. Montessori wrote that at this age, “the closed school can no longer be sufficient” for the children. We thus
incorporate the experience of “going out” as a regular occurrence for the children, whether it is a simple walk in the
neighborhood to gather types of seeds or an excursion by bus to see products imported and exported. This is an
important part of what makes learning “real” and meaningful to children.
INNER-DIRECTED LEARNING
In the Montessori Elementary classroom, the children are given opportunities to learn to set their own goals, budget
their own time, and appraise their own results. They are “self-starters” who work because of interest and enthusiasm
rather than external incentives and sanctions. Secondary school teachers generally describe Montessori graduates
as a joy to teach for these very reasons.
The expectations that society (e.g., the State of Oregon) holds for their academic achievement are, nevertheless, of
natural interest to the elementary-age child. They want to begin to participate in society’s rules, and so we let them
know what is required of children their age. Experience teaches us patience and respect for individual differences in
learning, but there are occasional cases where a child has not acquired a certain necessary skill or knowledge of
which he is capable. We then enlist that child’s cooperation in a planned effort to catch up as quickly as possible to
the recognized standard. The fact is, however, that most children in Montessori are well ahead of the basic publicschool requirements after several years. This gives them opportunity to explore broadly in the many aspects of our
curriculum that are not “required” work.
COSMIC EDUCATION
Cosmic Education was the way in which Dr. Montessori exposed the older child to an imaginative and reasoning
exploration of the universe and its components and introduced the child to one's place and responsibility in society.
Through what's known in the elementary Montessori terminology as the five Great lessons, the doors are opened to
the drama of the universe. First, its coming into being; second, its furnishing with plant and animals; then third, the
coming on earth of human beings. Human beings are understood as having special gifts unique to them: intellect (the
power to reason, think, know, and understand) and love (the power to will and choose the good of others; to serve).
These are the qualities we bring to the child's awareness and we awaken the child's desire to use them.
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The first three Great Lessons set a pattern of rule and order for the child. In the first, we have The Creation of the
Universe: the reaction of chemical elements and the substance of matter (liquid, air, and the appearance of our world).
In the second lesson, we have The Coming of Life: the furnishings of our world with plants and animals, and a way
for each kind of life to behave differently, but in a way that existence continues. Then in sequence we have The
Coming of the Human Being: the last great actor to appear on this stage. With the coming of the human being, we
move on to the other two great lessons. These two great lessons draw the attention of the child to the two great
achievements of people, The Story of Communication and The Story of Mathematics. History, as the story of the
human being and our achievements, is at the center of the Elementary curriculum.
Dr. Montessori called the child "cosmic agent". She said that the child between the ages of 6 and 12 needs to be
given a cosmic viewpoint. Cosmic Education is not a scheme or a method of education, divided into subjects of a
curriculum with pre-set time limits for study. It is the sowing of seeds to ignite the child's interest in the interconnectedness and inter-dependence of all life.
GOING OUT
Children in the Montessori Elementary classroom are actively encouraged to develop personal interest research
projects. Montessori elementary education has a unique emphasis on encouraging children to go outside of the
classroom to access information and/or resources for information. It is not possible to bring the totality of society and
its work to the confines of the elementary classroom as we were able to bring the qualities of the world into the confines
of the Children's House. In addition to the classroom resources, the children are presented with the option of
organizing a “going out.” Going out is essentially a small group or individual, interest-based field trip to some location
outside the classroom.
This could be as simple as a trip to the public library to find more books on a topic - or more specific, such as
interviewing a local expert in the community.
At the lower elementary level, we tend to focus on giving students the tools they will need to go out. Skills such as
phone etiquette and map reading are a part of the student's preparation. As these skills develop, the scope of the
going-out experiences tends to widen. First and second year students may mainly focus on planning trips to the
library to gather additional resource material. Older students visit a variety of locations throughout the community in
search of experts, museums, natural habitats, organizations and so forth that will contribute to their area of interest.
All students in the elementary program, younger elementary students as well, are welcome to arrange going outs as
their interest and confidence allows.
"The experience of Going Out into society to find answers to questions is a physical one, but it has an important impact
on the child both emotionally and spiritually. An essential part of the child's experience as she grows is that of receiving
greater insight into her own place in this world. This cannot be achieved without getting out into the world and doing
so independently. Far more important than the actual information sought is the experience of interacting with people
in the world and all that that entails.
"Dr. Montessori said that if a culture doesn't raise or elevate humans, it doesn't respond to the urgent needs of the
times. She continued by saying that any culture which doesn't value individuality and doesn't bring about a harmony
in relationships between humans should be considered out of date. New "advancements' in society [email, T.V.
channel options, internet] do seem to be edging us towards increased isolation and thus a decrease in opportunities
to practice these relationships. When the child carries out a Going Out experience, she not only learns about the
mysteries and mechanisms of culture, she prepares for her fast-approaching entrance into the society of the world.
Everything about a Montessori environment, especially Going Out, prepares the child for a successful experience in
her society." (Annabeth Jensen, Going Out for world Peace, Odyssey Montessori School)

GOING-OUT PROGRAM (ELEMENTARY)
Purposeful, informative field trips can greatly enhance your child’s educational experience. The Guide will decide on
the readiness of the class for such trips. Some of these “going out” excursions may involve only a few children and
some may involve larger groups. Additional costs, outside of tuition, will undoubtedly occur for various things, such

as transportation. Parents will be looked to for support of these programs. If a parent volunteers to assist, he or she
must be willing to properly supervise small groups of children. Vehicles must be equipped with seat belts.
Parent volunteers are needed to chaperone the children on these outings. At the beginning of the school
year, your child's guide will let you know when volunteer training will be available.
CORE SUBJECTS
It is worth noting that while the division of the world into these separate “subjects” is perhaps a convenient way to
write about our work at school, it is not the way children experience it. As noted above, we emphasize the
interconnectedness of the many things we study. As an example: a child’s arithmetic problems will often deal with
real questions arising in his own study of, say, history of geography, rather than some fairly irrelevant problem drawn
from a text.
MATHEMATICS AND GEOMETRY
Maria Montessori described the “mathematical mind” as a universal human attribute. The materials and methods of
the Montessori classroom reinforce the child’s tendency to count, compare, compute, and measure. The child begins
in preschool a progression from concrete experience to abstraction. The concrete materials are appealing to children,
ingeniously designed for revealing principles and concepts, and are made to be experienced and manipulated.
Through both physical and mental activity with this material, the child acquires a profound basis for mathematics.
During the elementary years, a sequence of lessons brings the child naturally and gradually to the point of
understanding abstract mathematical operations. The structure of the decimal system, the operations of addition,
subtraction, multiplication, and division, and other key concepts follow this same pattern. Once they have a firm
understanding of the concepts, children move toward memorization, keeping track of their own progress and work
both in teams and individually. By using the Montessori math material, most children experience many concepts
traditionally taught much later, including fractions, squared and cubed numbers, multiples, and factors, for example.
The Montessori geometry materials offer children an open-ended field of exploration. These materials and the lessons
which accompany them permit children to discover important principles and relationships. When, later in their
education, they learn the formal rules of geometry, it’s like meeting old friends again. A student may learn
nomenclature for the types and parts of polygons, circles, angles, and lines. New knowledge is always applied to the
environment (e.g., finding right triangles in the floor, walls, and furniture) and often extends to the creation of a piece
of handwork as well. With the principles of geometric equivalence, the child acquires a key which unlocks a whole
field of creative work and which prepares him for the study of area.
LANGUAGE
The child in preschool loves words and is busy absorbing language. Enriched vocabulary, poetry and prose-reading,
and word play are all part of the environment. Young children delight in learning to make the symbols which represent
their speech and to interpret those made by others. Thus the keys to writing and reading are acquired with the joy of
discovery.
The elementary child, exercising her powers of reasoning and curiosity, learns the fascinating history of language
from the distant past to the present. We show that language continually changes, that it reflects history and the
interlocking subjects of the classroom. The children are conscious of language wherever they go.
Grammar is made accessible to young children with the aid of colorful materials which employ symbols familiar from
preschool work. In etymology, word study (synonyms, affixes, compound words, word families, etc.), analysis of
sentence structure and of the parts of speech, the children find many activities in which to apply their vocabulary and
their creativity with language. At the same time, they become more conscious of its structure. Discoveries in grammar,
word study, and etymology quite naturally give rise to topical spelling lists; thus the children’s spelling drill and dictation
is assisted by their knowledge of the words’ origins, meanings, and functions. (Examples overheard in class: “That’s
one of those superlative adjectives, so it must end in ‘est,’ not ‘ist”’; “That’s one of those words we talked about the
Greeks inventing, so the ‘f’ sound is probably spelled ‘ph.’”)
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Reading, writing, and spelling skills blossom, not only through these activities, but through the work in all subjects.
Writing develops in connection with exploration, research, and experimentation, as children want to share what they
have discovered. Creative writing allows all children to acquire very early in life a valuable tool for self-expression.
Reading becomes the most important means to satisfy their interests. Witnessing older children reading and writing
spontaneously, the younger ones are highly motivated to perfect those language skills which still need work. With
carefully structured presentations and appealing follow-up work, the teacher and child work together to accomplish
that goal. This basic skill-building in reading and writing is done individually or in very small groups. In general, early
language work in Montessori is something exciting, not a chore or an opportunity for failure.
Having acquired both the mechanics of language and a sense of its history and spirit, the child them experiences
poetry, prose, drama, dialogue, discussion, debate, and research, in oral as well as written forms. The teacher
carefully selects a treasury of special books for the classroom. The children learn to have very focused readings and
discussions. Reading aloud to the children is a daily practice.
HISTORY
The history of life, both before and after the arrival of humankind, is inextricably linked to other subjects such as
geology, geography, and biology. Thus, it might be said that history is the framework for all fields of study in
Montessori. Even in mathematics and language, we tell children stories of the great discoveries and inventions by
which our predecessors built the powerful tools of language and number. Children love stories of the past, and in
Montessori elementary we use stories to spark the children’s interest in all areas.
Natural history materials, such as an elaborate time line of life, show children the dramatic and colorful spectacle of
life forms and their development. Human history is presented from a perspective of the basic human needs (food,
shelter, protection, transport, spiritual expression, etc.) and the variety of ways in which different peoples have been
able to meet them. This framework guides their research and reveals both the unique attributes of different cultures
and the universality of all. The study of history reveals many fascinating connections and interdependencies, not only
among various peoples, but between people and the changing physical environment.
GEOGRAPHY
We begin with theories on the origin of the Universe, in which principles of physical science are revealed, and then
proceed to examine the forces which have acted over the ages to shape the world we inhabit. Children explore
volcanism, the work of water, wind and air, and the basic physical properties of matter. We employ demonstrations,
field activities, and experiments the children learn to perform on their own.
The relationships of earth, sun, seasons, zones of climate, etc., are also studied along with economic and political
geography. Each topic offers a number of possible side trips which a student may follow. A basic principle here and
throughout the Montessori elementary program is that we give first the “big picture”-- answers to the fundamental
why’s and how’s-- and only then work toward the more particular, the more local.
BIOLOGY
Children are fascinated by plants and animals. It is not unusual for our preschool children already to have learned
the names of many of the flowers, trees, birds, and mammals that surround them in the world, as well as the parts of
flowers and the very beginnings of biological classification.
In the elementary, the emphasis is on understanding plant and animal behavior and physiology. The basic needs of
plants and animals (e.g. water, food, defense, reproduction) provide the framework for investigating the unique
varieties from the point of view of adaptation, both to contemporary environments and throughout time. Children’s
observation and discussion of differences build up the stores of experience with which they further their understanding
of biological classification.

ART
In Montessori education, we see art work as an important form of self-expression and a part of the daily life of the
class. A teacher's approach is to give basic lessons to small groups of children in the mechanics of using a media,
then to have the supplies available on the shelf for the child to use during the work time. Children often access the
art supplies to illustrate and decorate their work in other curriculum areas. Medias commonly presented during the
year include watercolors, chalks, pastels, clay, fabric arts, colored pencil, collage.
Since art, like any other work, is not limited to short “art class” periods and projects, children’s creativity has a chance
to truly grow and bloom as a part of everyday activity. Music and art history and appreciation are also included as a
part of the children’s study of human culture and can lead to “going out” to attend a performance or visit a gallery.
St. Croix Montessori attempts to hire skilled artists as assistants and support staff in order that children may access
precise instruction on a wider variety of mediums and styles to enhance their work.
MUSIC
Music is as much a part of the classroom environment as pictures on the wall. The work with ear training with both
the diatonic and chromatic scales begins in the preschool. In the elementary we build upon these experiences, taking
children into the beginnings of reading and writing music. Beautiful singing is a part of every day in the classroom.
DRAMA
Drama is a very noticeable part of a Montessori classroom. It is a special love of many children this age, and serves
a number of purposes. Making an original play or skit about something they have recently learned is one way in which
children truly make knowledge their own. It can also be the occasion for learning to write dialogue, or how to stage
or perform in a play. Students also may research and create character performances as part of their study of history,
especially in February and March, Black History and Women’s History Months.
PHYSICAL EDUCATION
We are aware that the growing elementary student needs to have outlets for his/her increasing energy. Staff members
teach activities such as yoga throughout the school year. Guides also use our play areas for class group games
centered on building community and teamwork.
The study of nutrition and the human body are included in as part of the biology and physical education curriculum.
COOKING/FOOD PREPARATION
At all age levels, we offer children developmentally appropriate lessons about food preparation and nutrition, and
present the experience of food as related to interaction with others, enjoyable awareness, and independence. The
Montessori guides also use cooking activities as an extension of math (measurement and equivalence) and science
(reactions and botany) and social studies (food as reflection of culture). Our cook for the toddlers spends time each
day with elementary children who come to the kitchen with cooking plans and projects. It is common for EL classes
to plan and implement a special lunch for a holiday event, a special snack or lunch as an extension of studying another
culture. At St. Croix Montessori we serve vegetarian foods, and emphasize good nutrition with whole grains, organic
produce, and foods with limited additives.
GARDENING
Gardening activities are connected to the extensive botany curriculum in the classrooms. In addition to plant
propagation within the classroom, the EL classes maintain raised beds on the playground and a community garden
plot in the neighborhood.
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HOURS OF OPERATION
SCHOOL HOURS
8:00 AM – 3:00 PM Monday through Friday on normal school days (August through June)
ADMINISTRATIVE OFFICE HOURS
7:30 AM – 3:30 PM
SUMMER ADMINISTRATIVE OFFICE HOURS
7:30 AM – 11:30 AM
If you need to contact the school before or after office hours, leave a message and your call will be returned
during office hours or feel free to send an email to stxmontessori@gmail.com. For parents that have their
children enrolled in the extended day program, a staff member will answer the phone after hours.

STUDENT ARRIVALS AND DEPARTURES
ARRIVAL (Carpool Line)
7:50 AM

•
•
•
•

In the morning, parents will enter the main gate and drive up the left side of the driveway. Your child may
be dropped off at the White Entrance Gate.
A staff member will receive your child from the car (it is not necessary to exit your car or turn off the
engine) and escort your child back to his/her class.
Parents continue around the driveway to allow the next parent to drop or pick up their child. You do not
need to accompany your child into the classroom.
Administration will sign in your child.

All students must arrive by 8:00 AM.
Young children need a dependable schedule. The classroom is a collaborative community that has a definitive
schedule. It is upsetting to a child if he/she is often “out-of-sync” with the rest of the class. This is also essential
in order to preserve the 3-Hour Work Period (refer to page 9 regarding the 3 hour work period). Please avoid
unnecessary late arrival, which can be frustrating for your child and disruptive to the class.
It is vital that your child arrives to school on time. Students who are tardy must present a written note from the
parent or legal guardian. More than three late arrivals (barring doctor appointments, medical reasons, etc.) will
result in meeting with administration and the child’s teacher. Please set a good example for your child and arrive
on time.
If you need to drop your child off prior to the designated carpool schedule, you will need to make prior
arrangements with your child’s Guide and/or receiving Staff member.
The gate will be closed at 7:50 AM. Children who arrive after 7:50 a.m. are considered late and need to enter
through the office.

DEPARTURES
Program Type
½ Day Program
Full-Day Programs
After Care

Pick-Up Time
12:00 Noon
3:05 p.m.
3:30 p.m. to 5:30 p.m.

DEPARTURE
3:05 – 3:30 Monday – Friday
• Sign-out: All approved adults are required to sign out the student upon pick up and indicate the time of
departure. The sign out sheet is in the front office and with the aftercare staff during afterschool pick up
hours. Only those approved by the child’s guardian can sign out and pick up students.
• Children that are only attending half day should be picked up at 12:00 noon. Please pick up your child
from the office. Late fees will be charged after 12:00 Noon.
• All full day students are to be picked up between 3:05 p.m. and 3:30 p.m. Students will be escorted to
the car. Weather permitting; pick-up area is down near the entry gate. Please keep to the left and
drive around to pick up your child. Please make sure your child knows pick up time and who will
be doing the pick up.
• After Care fees will be charged after 3:30 p.m.
• St. Croix Montessori must receive written notification from Parents or Guardians of the child if persons
who are not immediate parents or guardians of the child are receiving the child.
• In the case of rain or other weather conditions that prohibit the students from being outside during pick
up and aftercare, students will remain inside and can be picked up and signed out from the office.
SAFETY & COURTESY
* Please refrain from conducting school business or consultations with teachers.
* Use extreme caution when entering and exiting our driveway to ensure the safety of our children.
* Please do not leave your car (or a child in the car) unattended. If you wish to come into the building during
carpool service, you must park your car in a designated spot.
* Do not allow children to cross in front of, or between, the line of cars.
* The use of cell phones is prohibited in school zones.
LATE PICK UP CHARGES
A charge of $1.00 per minute (minimum of $5.00) will be levied after the designated pick up times. The school
will bill you for all late charges, and you will be expected to pay these charges in order to maintain enrollment for
your child. Please call if there is an emergency.
ABSENCES
If your child is going to be absent from school, please call the school by 9 A.M. We feel it is important for the
child to be at school as consistently as possible, so we do not recommend taking the child out of the program for
long periods of time, unless the child is ill. It is extremely disruptive for your child’s learning experience. Please
make every effort to plan your vacations during school breaks. Excessive absenteeism will need to be
addressed by scheduling a meeting with parents.
EARLY DISMISSAL
Please inform the office in advance if you need to pick up your child prior to the scheduled dismissal time. Please
do not go to your child’s classroom, they should be picked up from the office. This will allow for a
smooth transition for your child and the staff.
If you plan to take your child out of school for doctor’s appointments during school hours, please notify the office
coordinator ahead of time. If you arrive early to pick up your child before the end of the school day
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without prior notice to the office coordinator, you will need to wait in the office until school is out at 3:00 p.m. We
will not be able to dismiss your child from class early without prior notice, as it is disruptive to the class.
RAIN DAYS/ STORM DAYS
Announcements about school closings will be made on Isle 95.1 FM, Sunny 99.5 FM and Paradise 93.5 FM.
Additionally, the school will provide a phone tree for the parents, so that each parent can be notified directly. The
safety of each family is our concern.
AFTER SCHOOL CARE PROGRAM
The After-School Care Program is offered from 3:30 PM – 5:15 PM
Description: Parents of children of all age groups are offered this service for an additional fee. We will offer a
variety of activities to our students, depending on the age level of the children and the number of students who
participate. These activities will include: free play, art and craft activities, nature walk, board games and outdoor
activities. We are also open to suggestions from the parents. Some activities will continue throughout the year
while others will change on a monthly basis.
Please note that the after-care program will only operate if at least six children are enrolled. If less than six
children are enrolled in such services, St. Croix Montessori may not be able to offer this program.
Parents will receive an After-School Care bill on a weekly basis.
Late pick up charges begin at 5:15 PM SHARP!
BEFORE SCHOOL CARE PROGRAM
The Before School Care Program is offered from 7:15am -7:50am.
Description: Parents of children of all age groups are offered this service for an additional fee.
Parents will receive a Before School Care bill on a weekly basis.

ADMISSIONS, ENROLLMENT & TUITION REQUIREMENTS
PRIMARY PROGRAM:
1. Siblings of older students at St. Croix Montessori
2. Montessori transfer students
3. Children between 2 ½ and 3 ½ years
ELEMENTARY PROGRAM:
1. Children with satisfactory experience at St. Croix Montessori
2. Preferred AMI Montessori transfer students
3. Siblings of St. Croix Montessori students
Because a complete Montessori education is built on a series of three year cycles from preschool through the
elementary program, admission to the elementary program (six to nine years) without prior Montessori
experience is considered only after careful discussion with the parents.
Parents are expected to make a commitment to allow their child to complete the 3 year cycle (3-6, 6-9, 9-12).
NON-DISCRIMINATION POLICY
St. Croix Montessori admits students of any race, color, sexual orientation, national and ethnic origin to all the
rights, privileges, programs and activities generally accorded or made available to students at the school. It does
not discriminate on the basis of race, color, sexual orientation, national and ethnic origin in the administration of
its educational policies, admissions policies, scholarship and loan programs, and athletic and other schooladministered programs.
ENROLLMENT
The following forms and fees are needed by the school to complete enrollment:
1. Signed enrollment agreement
2. Non-refundable registration
3. Emergency consent form
4. Health form /Immunization records as required by Human Services
All of these forms and fees are required to be completed prior to the start of the first day of class. Students will
not be permitted to participate in classroom activities until the forms are completed and the fees are paid.
TUITION AND FEES
Tuition is assessed on an annual basis. St. Croix Montessori plans and maintains the curriculum and the staff
on an annual basis based on the number of students enrolled. The tuition, therefore, is not subject to
adjustment by reduction or remission because of absence or holidays. It is understood that students are
enrolled for the entire school year, or for such portion of the school year as remains after the date of
enrollment. You will not be invoiced, but will receive a tuition payment schedule for the year.
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Tuition Payments
• St. Croix Montessori accepts Money Orders, checks, MasterCard, and Visa for any and all payments. We
DO NOT accept Cash as a form of payment.
• A $25.00 per month late fee will be assessed for any payments made beyond the 5th of each month. An
additional $25.00 late fee will be assessed if tuition payment is not paid by the 30th of the month. In addition,
payment in arrears may result in suspension of services, including suspension of students from classes
and/or withholding of student records as well as possible legal action.
• Returned checks must be replaced by a valid check, money order, or credit card, plus a $30.00 service fee
within five (5) days of receipt by the School or the above-stated suspension of services will apply.
• For your convenience, a secure drop box for tuition payments is located in the school office. Please place
payment in a sealed envelope indicating which student payment it is for. A receipt of payment will be provided
the following day.
Admission during the school year
• Enrollment at St. Croix Montessori is for a full academic year. Tuition charges will be pro-rated on a semester
basis, depending on enrollment date.
• Tuition and fees on any plan must be paid before a student will be permitted to enter class.
Sibling Discount
• Parents with more than one child enrolled in St. Croix Montessori will receive a sibling discount for each
additional child.

CODE OF CONDUCT
DISCIPLINE
The goal of our discipline policy is to provide an environment that promotes respect and safety for each person
as well as the space we share. The need for enforcing discipline is greatly reduced by the prepared environment.
We expect the children and the adults to observe the four rules of respect in regard to their life at school. These
are:
1. Respect for self
2. Respect for others
3. Respect for materials, tools, and equipment
4. Respect for the environment
This means that the children will respect one another and respect the school's property and the property of other
children. This also means that children do not use language that is hurtful or inappropriate or touch another child
inappropriately. If there is a conflict between children that they are unable to resolve, the children will be brought
together to talk out the problem and seek conflict resolution.
The staff of St. Croix Montessori exemplifies appropriate behavior with the children and with each other. In this
way a positive model is provided for the children. The staff will model respect, kindness, and encouragement.
Children are encouraged to be kind and respectful in turn, but they are also acknowledged for who they are.
St. Croix Montessori staff will provide directly related appropriate and immediate consequences for unacceptable
behavior when it occurs in all children in our care. When a child needs the help of the adult to maintain control,
the adult uses various techniques to help the child. These include:

•

Redirecting the child to another activity.

•

Finding a peaceful area for the child to relax and calm down or resolve a conflict with another person.

•

If the problem is considered significant by the Guide, parents will be notified in a timely fashion.

•

Parents may be asked to attend a conference with the Guide with the aim of helping the child.

•

If a problem cannot be resolved then the child may be asked to leave the school.
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COMMUNICATION
To Parents from School:
Parents must supply us with their current email address, mailing address and phone numbers. Newsletters and
weekly events and bulletins will be emailed, posted on our bulletin board, and available for pick up at office.
These are important and efficient communication tools for us, so parents must take the time to read them. Annual
giving, reports and official school business will be mailed.
To School from Parents:
Parents can either email, mail or drop-off notes to Guides or the Office Coordinator in the school’s business
office. The office staff will ensure that all correspondence gets to the appropriate person. Parents should mark
the note ‘URGENT’ if the information needs to be delivered immediately.
Office Hours for Educational Guides
Tuesday & Thursday 3:00 PM – 4:00 PM
Please schedule an appointment with the Office Coordinator to meet with your child’s educational guide during
office hours should you need to speak with her on any matters.
PARENT GRIEVANCE PROCEDURE
It is the goal of St. Croix Montessori to provide a quality environment that supports the child as well as works
with the family to meet individual needs. It is important to the staff and the board to assure that we are following
our mission to serve children and families and offering a quality Montessori education. Thus, we wish to make it
possible for families to let us know when they feel we have not met their needs. To address and resolve
grievances regarding the program, the following grievance procedure has been established:

1. Parents with concerns regarding educational methods in a particular classroom can at first try to address
their grievance with the Guide responsible for the particular classroom. Guides will schedule a meeting with
the parent within timely manner. At the meeting, the involved parties will try to come to a solution to the issue
or closure to the topic.

2. Parents with concerns regarding other issues, such as school policies, administration, educational methods,
or overall concerns regarding the facility or equipment should submit the grievance in writing. You will then
be contacted so a possible solution can found.

3. If a parent expresses a concern about the Primary or Elementary Guide directly or an issue that requires a
third party, a Board member can be contacted to provide mediation or provide assistance in order to bring
the issue to an immediate closure that will work for all parties involved.
It is our hope that we will be able to effectively address any concerns that should arise with parents or families,
as you trust us to care for your children. We take all concerns seriously and will work diligently toward resolution
that is acceptable to all parties involved. We, the staff of St Croix Montessori will be respectful to parents and
visitors of the school. For your child to have the best opportunity possible it is important that your child sees
effective and respectful communication between adults at all times.

HEALTH AND SAFETY
A healthy, safe environment is essential for a good education. Good nutrition and physical activity are
vital to good health. Except for first aid, personnel shall not dispense medication to a child without
specific written authorization from the child’s physician and parent:

Authorization to dispense medication shall be limited to two (2) weeks, unless otherwise prescribed by
a physician. Personnel shall only dispense prescription medications that are provided by the parent,
accompanied by a completed authorization for medication form (available in the office) and must meet
the following criteria:
•

Medication shall be in the original labeled container, with child’s full name.

•

Non-prescription, over the counter medication shall not be dispensed.
Staff is not permitted to dispense medication on an “as needed” basis.

•

Please DO NOT send medication to school in your child’s lunch box.

EMERGENCY CARE
• Each classroom is equipped with a First Aid Kit for minor scrapes, cuts and abrasions.
• We are not permitted to administer drugs of any kind without a written physicians statement.
• All school personnel are trained in basic First Aid and CPR.
• The School Nurse is available to attend to other injuries and illnesses
• Parents will be notified immediately of all serious injuries. An accident/incident report will be kept on file
and a copy given to the parents.
• In the case of an emergency we will immediately contact parents. It is imperative that emergency contact
information is up to date.
ILLNESS
If your child is unable to attend school because of illness, please inform the school. If the illness is contagious
please let us know so that we can properly inform other parents.
Please keep your child home if your child has any of the following conditions:

•
•
•
•
•
•
•
•
•
•

More than three loose stools in one day
Diarrhea that is uncontrolled or infectious
Vomiting within the last 24 hours
Contagious conjunctivitis or pus draining from the eye
Bacterial infections such as strep throat or impetigo, until the child has been on antibiotics for 24 hours
Lice, ringworm, or scabies that is untreated or contagious to others
Significant respiratory distress
A temperature of 100 degrees Fahrenheit or higher
An undiagnosed rash that seems to be related to a contagious illness
Unexplained lethargy or failure to be able to participate.

If your child gets sick at school, we will call you immediately and make him/her as comfortable as possible. We
are equipped with first aid supplies to give proper care of students who have an accident or become ill at school.
If your child exhibits any of the aforementioned symptoms in the classroom, you are expected to pick up your
child immediately from school.
Please make sure that your child has recovered well before returning to school as your child may ask to return
before he is physically ready.

If your child needs medication, you will need to provide a written dated consent from a medical doctor with the
proper instructions in order for us to dispense prescription medication. If your child needs medication to control
a fever she should be kept home. If there is any other reason why your child might need medication, please
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discuss this with the school nurse and provide written consent. It is the responsibility of the parents to provide
the school with information and medication related to allergies.
SNACKS
Nutritious snacks will be served as part of our program. Snack is served during the morning session. Each family
is asked to assist in our snack program by providing snacks for a week. A sign-up sheet will be sent home via
e-mail monthly.
LUNCH
Parents will be asked to provide healthy lunch each day. St. Croix Montessori will provide utensils, plates,
glasses and water for each child.
Each child is required to bring a filled water bottle with a least 16 0z to use at lunch, recess and after school.
Since lunch provides approximately one-third of the child’s daily nutritional requirements, food containing sugar
as one of the first three ingredients IS NOT permitted at school. Please be aware that sugar may be listed in
several different forms. Many foods labeled as “natural” snacks are loaded with sugar. We do not permit “natural”
or diet sodas. If you are in doubt, check with us.
We encourage the children to bring their lunches in a labeled, standard size lunch box. Any uneaten food will be
sent home to help parents determine the appropriate amounts needed for their children. Please send a water
bottle with cool water for recess.
Also, please do not send:
1. Foods that require preparation at school (cup-o-noodles can be brought pre-made in a thermos, fruit can be
quartered at home and wrapped tightly in plastic wrap, etc.)
2. Foods that require refrigeration. We do not have space in the refrigerator for storing cold foods for all the
children. Yogurt, cottage cheese, drinks, etc. will remain cool if packed in a small snack thermos designed
for this purpose. Yogurt (placed in the freezer the night before) will have thawed to a frozen yogurt texture
by lunch time.
PLAYGROUND RULES
The faculty and staff of SCM are committed to creating a play space that is physically and emotionally safe,
creative and fun for all children, and trust and respect for every child is applied. To achieve this goal, we have
established some ground rules for all the children to follow at the playground. We have beautiful trees and the
children love to climb them. The following are the ground rules for the playground and when climbing the trees.
All children will:
§ Wear proper shoes with tread: students with improper shoes are not allowed to climb
§ Respect each other’s space and boundaries
§ Climb only as high as the staff can reach
§ Use sticks, rocks, branches, etc for creative play only
§ Engage in inclusive and safe play.
HOLIDAY AND BIRTHDAY CELEBRATIONS
Holidays and celebrations can be a challenge for young children. Montessori’s approach to holidays is to honor
and respect the celebrations of all cultures; however we will keep holiday activities to a minimum within the
classroom.
St. Croix Montessori would like to take part in the celebration of your child’s birthday. However, we celebrate in
a very unique way.

Should you wish to provide a snack for your child’s birthday, in school, you are permitted to provide sliced fruit
and/or vegetables ONLY. Many of our children have dietary restrictions so we would like to keep the snacks
simple and not a lot of sugar and/or wheat, etc. Our birthday celebration can include a short biographical sketch
of your child with pictures if you would like to share this with our Montessori community. We also have a candle
representing the Sun and the child walks around the Sun as many times as years depicting their time on the
planet. Please contact the office a few days prior to your child’s birthday. We will celebrate birthdays at lunch.
If you would like to donate a Birthday Book to your child’s class to honor your child’s birthday, please pay $25 to
the office at least one week before your child’s birthday. Your child will choose from a special selection of books.
The book will be personalized. An inscription that reads “Presented to St. Croix Montessori for all to enjoy,
in commemoration of (Jane Doe’s) 5th birthday, April 2, 2015” will be placed in the book. This will be a
wonderful way for the children to leave their own legacy at the school and build the school library in a personal
way, while building school community.

PERSONAL BELONGINGS
We require that you label all of your child’s belongings. Any items found at the end of the day will be put in
the lost and found container, which is kept in the office. At the end of each month, any un-retrieved items will be
donated to charity. Please do not ask the school to store car seats and overnight clothing. It is your responsibility
to transport and store other items.
TOYS AND EQUIPMENT
Children should not bring toys to school. Sports equipment, if appropriate, will be shared. Objects from nature
can be shared at anytime. Tote bags are provided as a part of your supply fee. Please have your child bring
his/her tote bag to school daily as your child may come home with completed school work and school
correspondence to parents.
CHANGE OF CLOTHING
All children must have a complete change of clothing. Soiled clothes will be sent home and need to be
replaced immediately.
Parents are required to provide a nap mat for their child. Please be sure to wash your child’s nap mat on a weekly
basis. Also be sure to have your child bring his/her nap mat back to school on Monday morning.
DRESS CODE
Clothing should allow for independence. Your child should be able to easily change out of these clothes if
necessary and should also be able to move comfortably. It is difficult to avoid stains, even with protective wear,
so please bear this in mind when selecting clothing. Children will not be permitted to wear T-shirts with cartoon
characters, large lettering or sayings, or writing or art that promotes a commercial product. These types of tshirts can become a distraction and inhibit the learning process.
Shoes need to be practical, closed-toed with a heel strap for safety and a sole with a tread. We do not allow
jellies, thongs, heels, or clogs croc. Children remove their shoes while in the classroom but may wear simple
slippers (plain preferred) if so desired.

•
•
•
•
•

No open toed shoes, flip flops or crocs.
No hats indoors.
No spaghetti strap tops.
No inappropriate T-Shirts (slogans)
Shorts and skirts must be finger-tip length.
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PARENT COMMITMENT
Whether public or private, all education programs are enhanced by parent involvement. The sense of mutual
commitment and goals for the benefit of the child creates an environment conducive to the child’s optimal
development. Your involvement and commitment to the school is a crucial element in the evolution of a strong
organization.
VOLUNTEERING
Volunteers are always welcome at St. Croix Montessori. You will be able to pick up a “Volunteer Sheet” at the
office (you can also request it to be emailed to you). This volunteer sheet will allow you to mark the particular
areas in which you would be interested in helping. These sheets are referred to throughout the year, and
we attempt to use our parent body as much as possible in various areas of expertise. If you have a skill
or talent that is not listed on the sheet, please contact the office or your child’s teacher.
OBSERVATION
Parents are expected to observe the classroom at least twice a year, once in the fall and once in the spring. The
school will notify parents as to when observations can be scheduled. An observation sheet will be given to you
to assist you in learning as much about the program as possible and also to give you guidelines for your visit.
Parents may contact the Guide after school hours with any questions.
PARENT/GUIDE CONFERENCES
Two official parent/Guide conferences are scheduled annually. Additional conferences may be scheduled as
requested or needed. If you need to speak to your child’s Guide, please leave your name and best contact
number at the office. The Guide will contact you as soon as the schedule permits. The responsibility of the
Guide is to attend to the children during school hours, so scheduling a conference will be done during out-of
school hours.
PARENT EDUCATION
We recognize that parents are the primary educators of their children, and that the partnership between parents
and educators is vital. We want the best for your children. We want to support your commitment to your child by
offering as much information as we can about our school and the Montessori approach to education.
Parent Education workshops are offered throughout the school year and through written communication, such
as newsletters.
REPORTING ABUSE OR NEGLECT
The Department of Human Services requires by law that faculty and staff report to the police or Department of
Human Services any instance when there is reason to suspect the occurrence of physical, sexual, or emotional
abuse, neglect or exploitation of children. In these instances, we must follow the recommendations of the
Department of Human Services and may not be able to notify parents when these services are called.
FIRE DRILLS
In case of a fire or fire drill, the school population will be notified by three short blasts of an air horn. Everyone
will leave the campus in a predetermined route, to a designated area, in a quite orderly fashion. Attendance will
take to account for all students and staff in the designated area. One blast of the air horn will indicate an “all
clear.” Fire Drills will be practiced monthly.

IN SUMMARY
Thank you for taking the time to read our Parent Handbook.
St. Croix Montessori is dedicated to exploring and maintaining the principles of Montessori education in a warm
and nurturing environment that is meticulously prepared to meet the needs of your child. In addition to our
commitment to your child, we are also dedicated to family support. Acknowledging the interdependence of the
child with the home environment, our staff is prepared to support and guide our parents to create a secure
foundation for the family. We provide parent conferences, study groups, and parenting classes to support St.
Croix Montessori families. We encourage parental involvement and allow many opportunities to volunteer. Look
for our newsletter each month to keep you informed.
We at St. Croix Montessori welcome all of our families and are looking forward to our school year.
St. Croix Montessori reserves the right to make revisions to this handbook.

Key Forms: http://stcroixmontessori.com/admissions/forms/
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Text Alert System
We have set-up the ability to send text alerts to all of our families.
This will be available to use for emergency situations. We will also use text alerts to quickly
reach all of our family members about key school events/activities, closings/weather-notices,
etc.
In order to receive the SMS text message on your phone, you must opt-in.
To Sign Up: Text STXM2 to 84483 to receive alerts from St. Croix Montessori.

St. Croix Montessori School

GENERAL EMERGENCY PROCEDURES
FIRE EVACUATION
IN THE CASE OF A FIRE DRILL: Ms. Kristina Torres, Head of School will inform the staff that there will
be a fire drill later in the day/week.
BEFORE A FIRE DRILL: Mrs. Sylvia Sullivan and Mrs. Stephanie McGrath will talk to the children in their
classrooms about fire safety, the fire horn/alarm, the rules, and the procedures for vacating the building in the
case of an emergency.
IF YOU FIND A FIRE OR ONE IS REPORTED TO YOU:
Staff discovering a fire or other emergency for which the buildings should be evacuated should activate the alarm
using the super sound signal horn located in the main office and elementary computer desk area.
They should then notify the main office of the exact location of the incident.
FIRE FIGHTING:
The safe evacuation of persons is an absolute priority. Staff may only attempt to deal with small fires if it is safe
to do so without putting themselves at risk, using portable firefighting equipment such as the fire extinguishers
that can be found hanging on the kitchen wall and on the elementary room wall closest to the pathway door.
ON HEARING THE FIRE ALARM:
All staff, students, and occupants of the building must respond to alarm activations/warnings.
The fire alarm is a manual continuous super sound horn.
Ms. Kristina Torres, Head of School will summon the emergency services (DIAL 911 or 340-772-9111[for fires])
as necessary;
Mrs. Sylvia Sullivan and Mrs. Maegan Cleverdon will supervise / affect the evacuation of the primary
class/infant/toddler sections. Toddlers (walkers) proceed immediately to the outside- designated assembly
point(s) (line-up along the inner wall of playground (by the trees).
Mrs. Stephanie McGrath and Mrs. Radiance Irwin will supervise / affect the evacuation of the upper and lower
elementary students. They will proceed immediately to the outside- designated assembly point(s) (line-up along
the inner wall of playground (by the trees).
Upon evacuation it is important that Mrs. Sylvia Sullivan and Mrs. Stephanie McGrath take a head count of their
children and proceed to leave the building in groups, taking attendance sheets with them.
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A CALM ORDERLY EXIT IS ESSENTIAL: Walk quickly – DO NOT RUN or stop to collect belongings. Once
outside, guides and assistants are to take another head count and attendance record.
Mrs. Kristina Torres and Mrs. Sybel Santiago will check bathrooms, closets, and “hiding places” for “lost
children” and for sources of smoke or fire during a real alarm.
Mrs. Sybel Santiago will retrieve the files of all parent/guardian names and telephone numbers and take them
outside including the aftercare emergency contact form.
Mrs. Kristina Torres/ or Mrs. Sybel Santiago will take the first aid kit down to the trees.
Mrs. Kristina Torres or designee will time how long it took to vacate the building and check with each group to
verify an accurate recount of all persons.
The building must not be re-entered until staff are notified it is safe to do so. Ms. Kristina Torres will give approval
to re-enter the building or not. Mrs. Sylvia Sullivan will lead toddlers/pre-k, and kindergarten students. Mrs.
Stephanie McGrath leads the lower and upper level elementary students.
Mrs. Kristina Torres will complete written documentation that contains the specifics for the drills: date, time to
vacate building, and weather conditions of the fire drill.
GAS LEAKS
If you smell gas, or suspect there is a gas escape, you should immediately:
Open all doors and windows.
Notify Mrs. Kristina Torres of the incident. If Mrs. Kristina Torres is unavailable notify Mrs. Sybel Santiago.
Call facilities / site manager.
Check that all gas appliances are switched off
Shut off the gas supply at the meter control
Evacuate part or all of the premises as necessary.
If gas continues to escape, [telephone 911, 1-800-222-1222 Poison Information].
CHEMICAL SPILLS
If it is safe to do so identify the substance spilled and take necessary action to minimize contamination if
trained to do so.
It may be necessary to evacuate the room and ensure windows are opened.
If spill is severe, evacuate part or all of the building, using fire drill procedures if necessary.

Move all persons to a safe location and call the emergency services. The Fire & Rescue Service are the lead
agency in dealing with chemical / toxic / hazardous spillage incidents.
If severe spill is immediately outside the building:
Follow procedures to contain all persons within the building.
Ensure all doors and windows are locked.
Switch off fans or air conditioning
Avoid using electrical equipment in case sparks are produced.
Do not smoke.
Emergency Evacuation Plan
In the event of an emergency situation that requires an evacuation of St. Croix Montessori, one of the following
plans shall be implemented. In all situations, our staff is in charge when evacuating the premise:
If the emergency environment is confined to the immediate area of the child care facility, e.g. fire or toxic fumes
and the children cannot stay on the premises the children will be brought to The Play Ground by [Mrs. Kristina
Torres, Mrs. Sybel Santiago, Mrs. Sylvia Sullivan, Mrs. Maegan Cleverdon, Mrs. Stephanie McGrath, Mrs.
Radiance Irwin] where they will remain accompanied by caregivers while family/guardian/emergency contacts
are contacted.
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